
Welcome!Welcome!

Butte Job Service Workforce CenterButte Job Service Workforce Center

This Orientation presentation This Orientation presentation 
will take less than 5 minutes will take less than 5 minutes 
to view.  When finished, to view.  When finished, 
please complete the please complete the 
registration form online!  registration form online!  
Thank you!Thank you!

NextNext

Click on Click on ““NextNext”” Button to continue!Button to continue!



Orientation/Registration Orientation/Registration 
AgendaAgenda

Brief overview of the OneBrief overview of the One--Stop systemStop system
Your responsibilitiesYour responsibilities
What is available for you at our centerWhat is available for you at our center
Benefits of registrationBenefits of registration
InIn--house resourceshouse resources
Other resourcesOther resources
Completing the Registration Completing the Registration 
SummarySummary
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Brief Overview of theBrief Overview of the 
OneOne--Stop SystemStop System

The Butte Job Service is a OneThe Butte Job Service is a One--Stop Workforce Stop Workforce 
Center within the Southwest Montana Workforce Center within the Southwest Montana Workforce 
System System -- a consortium of over 25 community  a consortium of over 25 community  
agencies agencies (list available at front desk)(list available at front desk)
As a OneAs a One--Stop, we offer a Stop, we offer a ““nono--wrongwrong--doordoor””
approach to providing services to youapproach to providing services to you
As you will see in the following slide show, we offer As you will see in the following slide show, we offer 
many services and resources to you to help you many services and resources to you to help you 
find, obtain and secure suitable employment.find, obtain and secure suitable employment.
If you have any questions, PLEASE ASK!  We are If you have any questions, PLEASE ASK!  We are 
here to serve you!here to serve you!
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Your ResponsibilitiesYour Responsibilities

You You mustmust be registered with the Job Service in be registered with the Job Service in 
order to get information about jobs!!!order to get information about jobs!!!
To keep your registration active To keep your registration active –– you need to you need to 
update your file at least once every 60 days!update your file at least once every 60 days!
If your address, phone number, or work history If your address, phone number, or work history 
changes, update your file online at changes, update your file online at jobs.mt.govjobs.mt.gov
or let the front desk person knowor let the front desk person know
Regularly check our job boards and the Regularly check our job boards and the 
Internet postingsInternet postings
When we notify you of job openings, follow When we notify you of job openings, follow 
through and contact usthrough and contact us
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What is available for youWhat is available for you 
at our centerat our center

Job postingsJob postings
Application forms and materialsApplication forms and materials
Computers with Internet serviceComputers with Internet service
Copy machine and Fax serviceCopy machine and Fax service
Testing RoomTesting Room
ReResumsuméé writing & cover letter assistancewriting & cover letter assistance
OneOne--onon--one job seeker assistanceone job seeker assistance
Community resource materialsCommunity resource materials
Notary PublicNotary Public
Selective Service RegistrationSelective Service Registration
Voter RegistrationVoter Registration
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Benefits of RegistrationBenefits of Registration

Notification of new job postings that match Notification of new job postings that match 
your skills and abilitiesyour skills and abilities
Check for jobs online!Check for jobs online!
Print out a Print out a reresumsuméé based on your registration based on your registration 
informationinformation
If you need to file for Unemployment If you need to file for Unemployment 
Insurance, you are already a step ahead in that Insurance, you are already a step ahead in that 
process!process!
More employers are using Job Service to find More employers are using Job Service to find 
their applicants!their applicants!
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Completing theCompleting the 
Registration FormRegistration Form

You You mustmust complete an Oncomplete an On--line Registration line Registration 
when you are finished with this presentation in when you are finished with this presentation in 
order to get information about jobs. order to get information about jobs. 

If you need assistance, please ask for help and If you need assistance, please ask for help and 
we will be happy to get you started.we will be happy to get you started.
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Registering OnRegistering On--LineLine
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Go to jobs.mt.gov

Click on                         and follow instructions

If you are having problems, please contact the 
person at the front desk for instructions on 
completing registration or job seeking.

https://jobs.mt.gov/jobs/seeker/policies.seek


Job Information Request CardJob Information Request Card
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When youWhen you’’re at our job board and find a job you wish to apply re at our job board and find a job you wish to apply 
for, take this card, fill out the information and look up on thefor, take this card, fill out the information and look up on the 

computer.  If not sure how to look up on the computer our staff computer.  If not sure how to look up on the computer our staff 
will be happy to help you with the application instructions.will be happy to help you with the application instructions.

Job Information Request Card
Name:_______________________ SSN:___________________

Job Number:______________ Job Title:______________________
*Employer:____________________________________________________________

*Referral Instructions:___________________________________________________
Job Number:______________ Job Title:______________________

*Employer:____________________________________________________________
*Referral Instructions:___________________________________________________

Job Number:______________ Job Title:______________________
*Employer:____________________________________________________________

*Referral Instructions:___________________________________________________
Job Number:______________ Job Title:______________________

*Employer:____________________________________________________________
*Referral Instructions:___________________________________________________



WIA title 1B ProgramsWIA title 1B Programs

NextNextPreviousPrevious

Workforce Investment Act (WIA) basic program eligibility:Workforce Investment Act (WIA) basic program eligibility:
*US Citizen or Registered Alien*US Citizen or Registered Alien
*Meet Selective Service Registration requirements, &*Meet Selective Service Registration requirements, &
*Unable to find work through basic job seeking activities*Unable to find work through basic job seeking activities

Adult Program also requires:Adult Program also requires:
*18 yrs of age or older, and one of the following circumstances:*18 yrs of age or older, and one of the following circumstances:

*Receipt of public assistance*Receipt of public assistance
*Low*Low--income income 
*Individuals who are not self*Individuals who are not self--sufficient (relying on government sufficient (relying on government 
assistance programs)assistance programs)

Dislocated Worker Program additional eligibility requires one ofDislocated Worker Program additional eligibility requires one of the following:the following:
*Laid off due to plant or business closure*Laid off due to plant or business closure
*Permanently laid off and not likely to return to same or simila*Permanently laid off and not likely to return to same or similar r 

occupation/industryoccupation/industry
*Previous self*Previous self--employed but no longer in business due to economic employed but no longer in business due to economic 
reasonsreasons

For more information contact Judy Cerise 494For more information contact Judy Cerise 494--03250325



Veteran ServicesVeteran Services
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Disabled Veterans Outreach Person Disabled Veterans Outreach Person 
(DVOP)(DVOP)

If you are a veteran, disabled or not, please make an appointmenIf you are a veteran, disabled or not, please make an appointment t 
to see Mike Hall.  He is often available in our Butte Office froto see Mike Hall.  He is often available in our Butte Office from m 
Monday through Friday but appointments may be necessary Monday through Friday but appointments may be necessary 
because he provides outreach to other locations.  He has valuablbecause he provides outreach to other locations.  He has valuable e 
information that can greatly assist you in your job search.information that can greatly assist you in your job search.

Mike can assist you with ordering copies of your DD form 214, Mike can assist you with ordering copies of your DD form 214, 
assist you with information related to other veteranassist you with information related to other veteran’’s issues, and s issues, and 
can put you in contact with other veterancan put you in contact with other veteran’’s service s service 
organizations that may be able to assist you.  To make an organizations that may be able to assist you.  To make an 
appointment, call (406) 494appointment, call (406) 494--03160316



InIn--House ResourcesHouse Resources

Job Posting Board Job Posting Board 
Resource Room Computers with Internet Resource Room Computers with Internet 
Access, Access, WinWayWinWay RRéésumsuméé maker, Microsoft maker, Microsoft 
Word and other programsWord and other programs
Typing, 10Typing, 10--key and other testing serviceskey and other testing services

NextNextPreviousPrevious



Other ResourcesOther Resources
Employment Law Resources for employersEmployment Law Resources for employers
Independent Contractor Representative & formsIndependent Contractor Representative & forms
Two conference roomsTwo conference rooms
An Employer/Business Resource & Interviewing An Employer/Business Resource & Interviewing 
RoomRoom
Americans with Disabilities Act (ADA) info & lawsAmericans with Disabilities Act (ADA) info & laws
Merlin CCTV for magnification & easier readingMerlin CCTV for magnification & easier reading
jobs@vetjobcentral.comjobs@vetjobcentral.com
www.careeronestop.orgwww.careeronestop.org
http://wsd.dli.mt.gov/local/butte/http://wsd.dli.mt.gov/local/butte/
http://http://mtcis.intocareers.orgmtcis.intocareers.org//
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In closingIn closing……
When registering, be SURE to answer ALL When registering, be SURE to answer ALL 
questions that applyquestions that apply
If you have any questions, PLEASE call us! If you have any questions, PLEASE call us! 
Our phone number is (406) 494Our phone number is (406) 494--03000300
If your registration is NOT complete, your If your registration is NOT complete, your 
information may not come up in our searches information may not come up in our searches 
for qualified job seekersfor qualified job seekers
You can register ONLINE at any computer You can register ONLINE at any computer 
with internet access! Click here on with internet access! Click here on 
““jobs.mt.govjobs.mt.gov”” and follow the directionsand follow the directions
If you need to file for Unemployment If you need to file for Unemployment 
Insurance, call (406) 444Insurance, call (406) 444--2545, OR, go 2545, OR, go 
ONLINE! Click here on ONLINE! Click here on ““ui4u.mt.govui4u.mt.gov”” to start to start 
your new claim.your new claim.
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Once again, if you need help with registering Once again, if you need help with registering 
online, please let our front desk staff know.  online, please let our front desk staff know.  
They will assist you in getting to the website They will assist you in getting to the website 

and with any problems you may incur.and with any problems you may incur.
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ONE STOP WORKFORCE CENTER
ORIENTATION EVALUATION

 

PLEASE COMPLETE THIS EVALUATION FORM LOCATED AT THE 
FRONT DESK

Very Satisfied Not Satisfied

Were you satisfied with services
the One Stop Center offers?  5 4 3 2 1

Was the material presented understandable? 5 4 3 2 1

How did you hear about the One Stop Center? ________________________________________________________________

Did you receive adequate information on services offered in the community?    Yes____     No____

What would you add or take away from the orientation presentation?_________________________________________________
________________________________________________________________________________________________________

Comments are highly encouraged: ____________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________



End of slide show. Press End of slide show. Press ““EscapeEscape”” to exit.to exit.
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